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Hastings Hive Printing & Scanning Guide

Overview

Printing at HastingsHIVE is done by logging into a web page and uploading the documents you want
to print. When you are ready to print you use your security fob to print out the documents at a
convenient time.

How to Print

Navigate to https://monitor.hastingshive.co.nz/WebPrint from a web browser (accessible on the
HastingsHIVE network or from an external location).

At the login prompt enter your Fob ID. This is the number printed on your fob. This must be four
characters in length so add zeros to the front of the number to make it four characters in length (e.g.
if your fob ID is 1 then enter 0001).

ELLIELEN English v

Please enter your Fob ID

- Account Information

Fob ID

B Remember me
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e HIVE

The first time you log into the web console or the printer you will be prompted to enter a pin.

Please enter your PIN

-Enter PIN

Once logged in you click the Select Files button and upload your print job (print job must be saved to
your local computer first). Once uploaded you can see your print job in the Current Activity tab.

< [ =] @ Notsecure  monitor.hastingshive.co.nz/WebPrint/ B &®E >0 L =

(Z Log Out

Welcome GCT! »ﬂ

How would you like to send us your print job? MON ITOR

File Print Web Print Send Email Attachment

Browse to a file on your device and send it to us
Maximum allowed file size: 100 MB @ Supported file types

Select files... Drop files here to upload

Current attributes : Color, Two-Sided, 1 Copy, A4 Change

Current Activity Recent Transactions

Your balance is Unlimited (@)

Document Name Attributes Status
A4, Black & White,  Waiting

Test Document txt One-Sided, 1 for
Copy release

Total cost of selected jobs $0.03

Select All Deselect Al Change Job Attributes

Powered by Monitor
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Scan your Fob on the scanner at the printer, enter your pin to log in.

4

You can also use your fob ID.

(Printer | G5, Admin. is operating remotely

Enter your fob ID

Powered by Monitor

Check Status /™™
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Press 'My Print Jobs'.
|Printer |33, Denyadmin/s operation, tap here |

Home - GCT

Use Copler

Sesslon Summary | No activity in this session

Check Status | %/3"*

[Printer =,

[ Home | Print Jobs - GCT

Date Submitted Document Name

05/02/20 04:48pm  Test Document.txt

Total | 1page | $0.03
Check Status  {8/¢/*

Don’t forget to log out!
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How to Scan

Scan your fob or enter your fob ID. Enter your PIN.

(Printer (33, Admin. is operating remotely

Enter your fob ID

Powered by Monitor

Check Status /'™

Press 'Use Copier'.

|Printer |3, Denyadmin/s operation, tap here |

Home - GCT

My
Print Jobs

Sesslon Summary | No activity in this session

Check Status /"™
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Choose 'Scanner (Classic)'

Check Status %'/ <5

Logout l C
\ | Reset
& ORead ==l 2
= Set origina stination. 011002 ABC DEF
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= Email Address: 0 GHIJl  JKL/| MNO
N
e o | O
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nter|
2 Sided Original ¥. & (G?:u]o_oﬂd_:_i:__‘[:&_n»_‘ C_
| Choose your email Clear
Laddress to send scanto S
 Recall/Program/Change Program || (] Interrupt mode | \'[j Simplfied Scrn. | i
05/02/2020
Check Status ~ 7e'ss” @ ®  Stop
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Press 'Start' to begin scan. If using feed tray all pages will scan.

If using flatbed scanner keep pressing ‘Start' for each page scanned and press # when finished.

Your scanned document will be emailed to you.

‘& |[Copier ~ |[Printer |[Scanner | (@3, Denyadmin's operation, taphere | ? Logout l C
| Reset I
Ttl. Dest Mernary

1 (2 |3

Yol 2wl
£000063 044C1F92F859801 Email Address: | [ GHIJL__JKLJL__MNO)
To: [ = L] 7 ”8 9

‘ PQRS/[  TUV)I WX

within S 4- sec., then press the Start key. If none, press @,

|

| | Y2

Lo fco e Jooevu B vie Boen Bocr T Kovy Bovevs [.[')('_j 0 _\#
) Sided L0 | ‘[ If using flatbed scanner press # to send email = L Enter
2 Sided Original ¥. ¥, ‘
" , &
Original Feed Type (RICRD o

| Click 'Start’ to begin scal]
| Recall/Program/Change Program | | Interruptmode | (1] Simplfied Scrn.
Check Status /2% ()

Don’t forget to log out!
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